Brighton avenue Primary School

SAFEGUARDING POLICY

Brighton Avenue Primary School is committed to providing a safe and secure environment for students, staff and visitors and to promoting a climate where children and adults will feel confident about sharing any concerns that, they may have about their own safety and that of others. This is supported by the holistic approach adopted by Brighton Avenue Primary School to support its pupils and their families, which includes home/school liaison, multi-professional work, peer group massage, nurture intervention, mentor support, Positive Handling Policy and Behaviour Management  and  Anti Bullying Policies

The School’s Safeguarding policy draws upon the principles of;

· “Every Child Matters” duties conferred by the Children’s Acts 1989 and 2004, S175 of the 2002 Education Act and the guidance contained in “Working Together to Safeguard Children”

· “What to do if you are Worried a Child is Being Abused”,

· The current DfES Circular – “Safeguarding Children and Safer Recruitment” 

· Procedures produced by the Gateshead Area Child Protection Committee 

Section 11 of the Children Act 2004 places a statutory duty on all involved at Brighton Avenue school  to make arrangements to safeguard and promote the welfare of children. Statutory guidance on the duty was issued on 3 August 2005.

Schools and further education providers have an equivalent duty through the Education Act 2002, and must have regard to the statutory guidance, “Safeguarding Children in Education”, issued in September 2004 (appended to this policy), and “Safeguarding Children and Safer Recruitment in Education” Statutory Guidance, which came into force on 1st January 2007. 

Both of these publications and this policy has been read by all staff (please see signing off register)

The policy is applicable to all on and off-site activities undertaken by pupils whilst they are the responsibility of the school. This policy will be the subject of consultation, review and updating.

Responsibilities And Immediate Action
In circumstances where a child has an unexplained or suspicious injury that requires urgent medical attention, the Safeguarding referral process should not delay the administration of First Aid or emergency medical assistance. If a pupil is thought to be at immediate risk because of violence, intoxication, substance abuse, mental illness or threats to remove the child during the school day, urgent Police intervention will be requested.
All adults working in this school (including visiting staff, volunteers and students on placement) are required to report instances of actual or suspected child abuse or neglect to the Designated Person with responsibility for child protection and in their absence the Designated Deputy and the SMT.  

The Designated Person is:      
Moira Pallent

The Deputy Designated Person is:      Felicity Dickinson

The Designated Person is the focal point for school staff who have concerns about an individual child’s safety and the first point of contact for external agencies who are pursuing Safeguarding investigations. The Designated Person also co-ordinates the school’s representation at Safeguarding conferences and the submission of written reports for conferences. When an individual concern/incident is brought to the notice of the Designated Person, the Headteacher who is the designated person will be responsible for deciding whether or not this should be reported as a safeguarding issue.  

In situations where pupils sustain injury or are otherwise affected by an accident or incident whilst they are the responsibility of the school, parents will be notified of this as soon as possible. In the case of physical injury, carers will be notified by the class teacher, a personal phone call or letter.

Vulnerable Pupils

Particular vigilance will be exercised in respect of pupils who are subject to a Child Protection Plan and any incidents or concerns involving these children will be reported immediately to Social Services (and confirmed in writing; copied to the LA Lead Officer). If the pupil in question is a Looked After Child, this will also be brought to the notice of the Designated Person with responsibility for children in public care.

If a pupil discloses that they have witnessed domestic violence or it is suspected that they may be living in a household that is affected by family violence, this will be referred to the Designated Person as a child safeguarding issue. The school acknowledges the additional needs for support and protection of children who are vulnerable by virtue of a disability, homelessness, refugee/asylum seeker status, the effects of substance abuse within the family as well as those who are young carers and mid-year admissions.

We acknowledge that children who are affected by abuse or neglect may demonstrate their needs and distress through their words, actions, behaviour, demeanour, schoolwork or other children. 

Where it comes to our notice that a child under 13 is, or may be sexually active, whether or not they are a pupil of this school, this will result in an immediate referral to Social Services. 

Records

Brief and accurate written notes will be kept of all safeguarding incidents and child protection or child in need concerns relating to individual pupils. 

These records have restricted access meaning only those with safeguarding responsibilities can review or amend these files.

Child protection records, including the Safeguarding Record forms, are not open to pupils or parents. CP records are kept securely by the Designated Person and separately from educational records. The Designated Person, their deputy and those with safeguarding responsibilities in the school may only access them. 
If a pupil is withdrawn from the school having not reached the normal date for transfer; due to a family move or any other reason, all efforts will be made to identify any new address and the school to which they are being admitted an to ensure that their educational records are sent without delay to that school. If the parent/carer fails to provide this information, an urgent referral will be made to the Education Welfare Service in order that they might make further enquiries.. A child’s name will only be moved from the School’s Admissions Register in accordance with the Pupil Registration Regulations or with the agreement of the Education Welfare Service.
The school will require documentary proof as to the identity of pupils presented for admission. If there is any doubt as to the identity of a pupil, advice will be sought from the LA and other statutory agencies as appropriate. We will maintain accurate records of those with Parental Responsibility and emergency contact. Pupils will only be released to the care of those with Parental Responsibility or someone acting with their written consent.

Safeguarding/Child Protection records will be sent to receiving schools separately and under a confidential cover.

Training

The Designated Person and Deputy Designated Person both receive the 2-day LA training and regular update training where required, and ensure that all relevant information about procedures and updates are passed onto teachers. All teachers receive training about these procedures as part of their induction into the school, and are fully aware of their responsibilities to report concerns as well as instances of suspected abuse or neglect. Training in Safeguarding issues is offered to the school’s governing body, who are also aware of the school’s duty of care in this area and receive regular updates from the leadership team , inclusion team and Designated Person.

Whole-school in-service training on Safeguarding issues will be organised on a 3 yearly basis.  The next school training will take place in Summer 2010. All newly recruited staff and Governors will be given a copy of this policy and be expected to attend the Safeguarding session of the relevant induction programme.  NQTs and new members of staff are taken through Child Protection Procedures during their Induction Programme. The Designated Person will be encouraged to attend seminars and inter-agency training organised by the Gateshead Safeguarding Children Board.
Recruitment
Brighton Avenue Primary School is committed to the safety and well being of all pupils and staff, and to the process of becoming a Safe Organisation. Safe recruitment processes are followed and all staff recruited and employed by the school will be subject to appropriate identity, qualification and health checks. References will be verified and Criminal Records Checks (CRB) and consultation with the DfES Protection of Children Act List (PoCAL) and List 99 will be completed before staff are appointed and commence their duties. CRB checks on all staff will be updated on a 3 yearly cycle. This school will only use employment agencies that can demonstrate that they positively vet their supply staff and will report the misconduct of temporary or agency staff to the agency concerned and to the LA. Staff joining the school on a permanent or temporary measure will be given a copy of this policy

The Head teacher and nominated member of the governing body have undertaken the on-line safe recruitment training though the National College of School Leadership and passed the assessment. We are aware that from January 2008 legislation will state that all recruitment panels must include a panellist who has undergone this training.

Volunteers
Any parent or other person/organisation engaged by the school to work in a voluntary capacity with pupils will be subject to all reasonable vetting procedures and Criminal Record Checks. Volunteers will work under the direct supervision of an established staff member and will be subject to the same code of conduct as paid employees of the school. Volunteers will at no time be given responsibility for the personal care of pupils
Staff Code Of Conduct 
All staff (paid and voluntary) are expected to adhere to a code of conduct in respect of their contact with pupils and their families.  Children will be treated with respect and dignity and no punishment, detention, restraint, sanctions or rewards are allowed outside of those detailed in the school’s Behaviour Management Policy. 

For their own safety and protection, staff should exercise caution in situations where they are alone with pupils.  Other than in formal teaching situations, these include individual reading sessions and musical instrument tuition, for example, where the door to the room in which the meeting is taking place should be left open. Where this is not practicable because of the need for confidentiality, such as in individual therapy or counselling another member of staff will be asked to maintain a presence nearby. 

Except in cases of emergency, qualified First Aiders will only administer first aid. If it is necessary for the child to remove clothing for this treatment, there should wherever possible be another adult present.  If a child needs help with toileting, or washing after soiling themselves, another adult should be present or within earshot.  All head injuries will be recorded and parents will be notified.  If a child requires further treatment e.g. hospitalisation, this will be recorded.

Where incidents occur which might otherwise be misconstrued or where it becomes necessary to physically restrain a pupil for their own or others’ safety, this will be appropriately recorded on the school’s incident report form and logged. All staff are fully trained to ensure that physical interventions are made only when absolutely necessary and in the best interests of the child, and that they are reasonable and proportionate. The incident log is monitored by the SMT and action taken where appropriate to support pupils and staff in pre-empting and managing such incidents effectively and safely.

Complaints/Allegations Made Against Staff
Brighton AvenuePrimary School takes seriously all complaints made against members of staff.  Mechanisms are in place for pupils, parents and staff to share any concern that they may have about the actions of any member of the school staff or volunteer. All such complaints will be brought immediately to the attention of the Headteacher (or deputy Head in the absence of the Head or if the complaint is against the Headteacher) in order that they may activate the appropriate procedures.  

If the allegation involves what appears to be a physical assault, the Headteacher will take action in accordance with LA’s disciplinary code, unless one of the following criteria applies;

· The allegation is one of actual bodily harm – i.e. an injury has necessitated first aid or medical treatment.

· There is a reason to suspect carer instigation or collusion.

· The allegation has been reported to the Police or Children’s Services by the child or parent/carer.

· The child is Looked After in Public Care.

· The child is subject of a Child Protection Plan.

· The member of staff concerned has been subject to previous complaints.

· The allegation is one of sexual abuse.

In these cases, advice will be sought from the LA Lead Officer for education services (or the EWS Duty Manager) with a view to a Strategy Meeting or Discussion being held in accordance with GAteshead SCB procedures. This process will agree upon the appropriate course of action and the time-scale for investigation.

Where it appears that a criminal offence may have been committed, this will be reported to the Police service for investigation. In considering whether or not a referral to the Police (or to Social Services under ACPC procedures) is appropriate, the Headteacher may seek advice from the Nominated Governor with Safeguarding responsibility and/or the LA’s Lead Officer. Parents should also be advised of their independent right to make a formal complaint to the Police.

If the complaint concerns alleged abuse by the Headteacher, this should be brought to the attention of the Designated Teacher (unless this is the Headteacher in which case the Deputy Head or senior teacher will be contacted) who will inform the Nominated Governor and the LA’s Lead Officer.

The Nominated Governor with Safeguarding responsibility is:  Steve Potts

The LA’s Lead Officer is Frances Ewart 

Staff who are formally disciplined for the abuse of pupils (or who resign before disciplinary action can be instigated), will be notified to Children’s Services and the Department for Education & Employment, for possible inclusion on their PoCAL consultative index; List 99.

Confidentiality

All records of safeguarding concerns and referrals are kept confidential to and by the staff who need to have this information.

Records of Safeguarding referrals and Child Protection work will be kept in a locked filing cabinet located in the headteachers office

Safety In The School

No internal doors to classrooms will be locked whilst pupils are present in these areas.  

Entry to school premises will be controlled by doors, which are secured physically, or by constant staff supervision. Unidentified visitors will be challenged by staff or reported to the Headteacher or school office immediately.

Curriculum

Brighton Avenue Primary School recognises the important role that the curriculum can play in the prevention of abuse and in the preparation of our pupils for the responsibilities of adult life. It is expected that all curriculum co-ordinators will consider the opportunities that exist in their area of responsibility for addressing personal safety and other Safeguarding related issues and that all staff take every opportunity to address these issues in their day to day interactions with pupils. 

Failure to collect

Any pupil who has not been collected at the end of the school day will be brought along to the school foyer by a responsible adult ( teacher or TA). The adult will wait in the foyer until the parent/carer arrives. If the child has not been collected after 15 minutes, the office staff will be asked to contact the parent to see if there has been a delay. Where no contact can be made the responsible adult will seek advice from a senior member of staff. Under no circumstances will a child be allowed to walk home alone unless there has been permission from the parent/carer. The child will then remain with the senior member of staff until collected. If no-one has collected the child after one hour and contact cannot be made, the headteacher or senior member of staff will take the child to their home and hand them over to the parent/carer. If no-one is present at home, they will return to school and take advice from social services.

Children who abscond from school

If a child leaves the school during the course of the school day, the class teacher will inform a senior member of staff and alert a TA to check areas around the school to see if the child is hiding. If it is clear that the child is not within the schools boundaries, a phone call to the parents/carers will be made to alert them to the situation. The senior member of staff will check the immediate area of the school and if there is no sighting then the police will be alerted. Police advice will then be acted upon.
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